The Bradford Educational Supervisor’s Checklist
              The underlined green text below tell you what to click on the e-portfolio’s navigation menu.

	(A)  THINGS TO READ AND REVIEW

	1.Reports & Documents
	· Review ESR plan from the last post – has good progress been made & what needs to be carried over?   (Click Review Preparation)
· Review last ARCP: any issues? (Click Progress to Cert)
· Open Form R – make sure no significant complaints.   (Search Learning Log for “Form R”)

· Open ES Workbook.  Just open it for now; you will need it later on.   (Search Learning Log for “Workbook”)

· Open this document and keep it to hand - https://www.bradfordvts.co.uk/edsupervision/which-wpba-which-stage/

	2. Declarations 
	Click Summary.  Ensure all declarations are signed (for things like probity, educational contract etc).  Have you countersigned the Ed contract?  

	(B)  ePORTFOLIO THINGS

	3. Curriculum Coverage
	Click Curriculum Coverage.  Reasonable coverage?  By the end of training, double figures for area frequently encountered in GP and less for those that are not.  Minimum 10.  

Validity of the linkage - click on some statement headings and sample some of the log entries.

Look at the weaker areas – can these be achieved in the remainder of their scheme?

In ESR section, look at ‘Linked Learning Log in Current ST Year’ – tells you how well the trainee has been adding things into their eP in their current ST year.  

	4. CEPS
	Click Evidence.  Rectal, Prostate, Breast, Female Genital, Male genital.  Cannot be done on mannikins.   Make sure CEPS are NOT being done by peers.

	5. COTS, CEXs & CBDs

Look at “The ES Workbook”


	 Min per 6m
	Mini-CEX or COT
	CBD
	Other
	Check for:

· Adequate numbers

· A range of contexts

· Appropriate challenge
· Does mapping show progress?

· Should be lots of Competent grades in last training year.

	
	ST1
	3
	3
	
	

	
	ST2
	3
	3
	
	

	
	ST3
	6
	6
	1 x AudioCOT
	

	6. MSFs and PSQs
	Click Evidence.  MSF& PSQ - What themes emerge from the comments?  In addition, for PSQ: look at mean, median and range.

	7. CSR + Educator Notes
	Click Evidence and look at CSR: What themes emerge in terms of R, D, M and p?

Click Educator Notes – any concerns?

	8. Prescribing Assessment
	Needs to be done in ST3.   Search Learning Log for “Prescribing Assessment”.

	9.  PDP 
(Click PDP)
	· New items being added and old ones actioned?  (zero PDPs are unacceptable)
· 3 PDPs should be generated from previous ESR + at least one new one by the trainee 
	· Are PDPs being written in SMART outcomes?  
· Are they making progress on their PDPs?

· Educational courses added?

	10. Log entries
(Click Learning Log)
	1. Adequate numbers?   [1-3 per week] 
	4. Adequate depth? (i.e. reflection)

	
	2. Spread over time? (not added last minute)
	5. Check validity of linkage to curriculum

	
	3. Adequate breadth? (range/types of entries)
	6. Is Clinical Supervisor linking to Capabilities?

	11. OOH progress
	Look at the OOH competencies in The ESR Workbook: being met?
	All 6 OOH competencies need to be met by ST3 – more impt that no. of OOH sessions.
	Specific OOH sessions can be found in the Learning Log.

	12. NOE & QIA

(Click Learning Log)
	Mandatory – QIA project - preferably in ST1  (earch for “QIA project” in Learning Log)

	
	SEAs
(1 per 6m advised)
	Case Study/Presentation

(1 per 6m advised)
	Reflection on key learning point
(for each post advised)

	(C)  OTHER BITS & BOBS

	13. HDR
	HDR attendance should be > 70%.  Look at The ES Workbook.  

	14. Leave Record
	Look at The ES Workbook.  More than 10 days additional leave needs making up.

	15. Time out of Training (TOOT)
	From Form R +/- ES workbook. Give number of days declared (more than 10 needs an adjustment to training period).

	15. GMC survey
	Usually March-May.  Mandatory, unless trainee was not in training e.g. maternity, sick leave etc.  Should have been given a completion code and logged into the Learning Log as “GMC survey”.

	16. The Post
	Ask the trainee: Any disruptions?  Difficulties?  Concerns?  Involvement in SUIs? Adequate clinical experience & educational experience?   

	17. The Person
	How is the trainee (at home & work)? Health issues?  Personal/Professional challenges?  Mitigating circumstances?

	(D)  FINAL CHECKS FOR FINAL YEAR TRAINEES (required for CCT sign-off)

	18. AKT passed?
	Click Progress to Certification

	19. CSA passed?
	Click Progress to Certification

	20. Capability Progression
	By end ST3 all 13 Professional Capabilities should be marked as COMPETENT FOR LICENCING when you do the Capability Rating Scales.

	22. OOH 
	All 6 OOH competencies must be demonstrated.   Check The ES Workbook.

	23. CPR/BLS/AED or ALS
	Make sure ES box is ticked.  BLS valid for 1 year.   ALS valid for 4 years.  Must be in date at time of final panel.  Certificate found in Learning Log: search for “BLS”, “ALS” or “CPR”.

	24. Level 3 Child Safeguarding
	Certificate + learning log reflections demonstrating their understanding of child safeguarding throughout their training, + relevant courses + elearning modules.   Certificate found in Learning Log: search for “safeguarding”.

	25. Overall?

Do you need to email the TPDs?
	Overall, are there any big concerns.  If you are awarding an “unsatisfactory” performance grade, please email the GP Scheme Administrator and your TPDs so that they know.   Clicking “unsatisfactory” in the ESR does NOT generate a task to anyone!


Three Quick Notes

	Ratings for the Capability Areas
	Teach your trainees to do their self-ratings for the 13 Professional Capability areas well.   It will make you life ten times easier. Look at these helpful guides

· www.bradfordvts.co.uk/edsupervision/evidence-for-rating-scales
· www.bradfordvts.co.uk/edsupervision/action-points-for-capabilities

	Developing a future learning plan – things to consider…
	a) Which bits of the curriculum they need to concentrate on in next post

b) Educational courses to consider

c) Evidence – how they can improve on the quality

d) Anything in the ‘Person & Post’ section that needs resolving.
e) Must contain 3 items which can be easily translated into PDP items by the trainee.

	A Note on OOP
	Those trainees ‘Out of Programme’ (e.g. maternity, sick or abroad), still need an ES review.  If there is substantial evidence in that review period, it needs commenting on.  


Dr. Ramesh Mehay, (www.bradfordvts.co.uk), 2010, updated July 2019 
